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(a) @

(b) $ (c) & (d) %

What is a function?

(a) A predefined formula that performs a specific calculation (b) A rule that tells Excel how to calculate

something (c) A cell in a spreadsheet (d) The address of a cell

What is the purpose of a function?

(a) To perform a calculation (b) To create a chart (c) To filter data (d) None of the above

What is a range of cells?

(a) A group of adjacent cells (b) A single cell (c) A formula (d) The address of a cell

Review Questions

Beginner:

1.
2.
3.
4.
5.
6.
7.

8.
9.
10.
11.
12.

13.

14.
15.
16.

17.

18.
19.
20.
21.
22.
23.

What is the formula to calculate the sum of a range of cells?

What is the formula to calculate the average of a range of cells?

What is the formula to count the number of cells in a range that contain a specific value?

What is the formula to calculate the minimum or maximum value in a range of cells?

What is the formula to round a number to a specific number of decimal places?

What is the function in Microsoft Excel? Enlist some important functions?

Explain the purpose, syntax, and provide an example for each of the following Microsoft Excel functions:
SUM, COUNT, SUMIF, and POWER.

What is the difference between a relative cell reference and an absolute cell reference?

How do you use the $ symbol to lock cell references in a formula?

What is the use of Conditional Formatting?

What is the use of Data Validation?

What is the purpose of the comparison operators (e.g., <, >, =) in Excel, and how are they used in
formulas?

How can you use logical operators (AND, OR, NOT) in Excel formulas to perform conditional
calculations?

What is the ampersand operator (&) used for when working with cell references in Excel?

Explain the use of the range operator ( colon, :) in Excel and how it simplifies cell referencing.

How can you use the IF function in Excel to perform conditional operations? How does it relate to
operators?

Explain how to use the CONCAT function and the operator for line breaks in Excel to create multi-line
text.

Describe the use of the CONCAT function versus the "&" operator for text manipulation in Excel
What are some common functions used in Excel formulas?

How would you write a formula to calculate the total sales for each product in a worksheet?

How would you write a formula to count the number of cells in a range that contain the text "Apple"?
What does the following formula do?

What is the IF function used for?

The IF function is used to perform conditional logic in Excel. It can be used to test a condition and return a

different value depending on the outcome of the test. 23. What is the difference between a logical test and a
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comparison operator?

Answer: A logical test is a condition that is evaluated to TRUE or FALSE. A comparison operator is a symbol
that is used to compare two values.

=IF(A1>B1,"Al is greater than B1","Al is less than or equal to B1")

24. What is conditional formatting, and how can you use it to highlight specific data in Excel? (Windows
only)

25. In Excel, write the formulas to calculate the following for the range of cells A1:A10, which contains the

values {10, 20, 30, 40, 50, 60, 70, 80, 90, 100} "= '*

1. Minimum value
2. Maximum value
3. Sum of all values
4. Average value

Multiple Choice Questions

What is the cell reference of the cell located at the intersection of column A and row 9?

1. LJA9
2. LI9A
3. LA
4. LI1A

What is the cell reference of the range of cells A1 to A10?

1 A1T:A10
2 A1-A10
3. LJTA10A
4 1A-10A

What is the cell reference of the cell located two rows below and one column to the right of cell B3?

1. [Ics
2. [ID5
3. ¢4
4. [1D4

Which of the following is a valid cell reference in Excel?

1 A10
2. LI10A
3. LTAAT
4 100

What does the $ symbol do when used in a cell reference in Excel?
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1 It makes the cell reference absolute.
2 It makes the cell reference relative.
3. LJ It makes the cell reference mixed.

4 It does nothing.

What is the difference between a relative cell reference and an absolute cell reference?

1. L) A relative cell reference changes when the formula is copied to a different cell, while an absolute cell
reference does not change.

2. L1 An absolute cell reference changes when the formula is copied to a different cell, while a relative cell
reference does not change.

3. L/ There is no difference between a relative cell reference and an absolute cell reference.

4. L) Both relative and absolute cell references change when the formula is copied to a different cell.

Which of the following is a valid mixed cell reference in Excel?

1 $A10

2. LIA$10

3. L1 $A$10
4 10A$10

What is the cell reference of the cell two rows down and one column to the right of cell A1?

1 B3
2. LJA3
3. LIB2
4. LIA2

What is the cell reference for the range of cells from A1 to B10?

1 A1:B10
2 1:10

3. L/A1-B10
4. LJA1*B10

Which of the following is a valid formula?

1 =SUM(A1:B1)/2
2. =SUM(A1:B1), A2
3. =SUM(A1:B1) : B2
4 None

Which of the following formulas will return the value 10?

1 =SUM(1, 2, 3, 4)
2 =AVERAGE(1, 2, 3, 4)
3. LI =MAX(1, 2, 3,4)
4 =MIN(1, 2, 3, 4)

What is the function for finding the maximum value in a range of cells?
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1 MAX()

2 MIN()

3. L AVERAGE()
4 COUNTY()

What is the function for counting the number of cells in a range that contain a specific value?

1 COUNTIF()
2 COUNTA()

3. LJSUMIK()

4 VLOOKUP()

What is the function for rounding a number to a specified number of decimal places?

1 ROUND()
2 FLOOR()
3. LJCEILING()
4 TRUNC()

The COUNTIF function is used to:

1 Count the number of cells in a range that meet a certain criteria

2 Calculate the average of values in a range that meet a certain criteria
3. LU Find the maximum value in a range that meet a certain criteria

4. L/ None of the above

What is the function for calculating the average of a range of cells?

1. LISUM
2. LJ AVERAGE
3. LUMIN
4. LI MAX

What is the function for calculating the minimum value in a range of cells?

1. LJSUM
2. LJ AVERAGE
3. LIMIN
4. LI MAX

What is the function for counts the number of cells that are not empty in a range.

1 COUNTA
2 COUNTBLANK
3. LJCOUNTIF
4 COUNTS

What is the function for concatenating two or more text strings into a single text string?

1. L) MERGE
2. L CONCAT
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3. MIX
4, All of the above

What is the syntax of the IF function?

1 =|IF(logical_test, value_if_true, value_if_false)

2 =|F(condition, value_if_true, value_if_false)

3. =IF(logical_expression, value_if_true, value_if_false)
4 All of the above

What is the logical test in the IF function?

1 The condition that you want to evaluate.

2. L The value that you want to return if the logical test is true.
3. LU The value that you want to return if the logical test is false
4. L/ None of the above.

What is the value_if true in the IF function?

1 The value that you want to return if the logical test is true.
2 The condition that you want to evaluate.

3. L The value that you want to return if the logical test is false
4 None of the above.

What is the value_if false in the IF function?

1 The condition that you want to evaluate.

2. L The value that you want to return if the logical test is true.
3. L/ The value that you want to return if the logical test is false
4 None of the above.

Which of the following is an example of an IF function?

1 IF(AT1>B1, "Greater", "Less")

2. IF(A1=B1, "Equal", "Not Equal")
3. =IF(A1<>B1, "Not Equal", "Equal")
4 All of the above

Which of the following is the correct syntax for the SUMIF function?

1 =SUMIF(range, criteria, sum_range)
2 =SUMIF(criteria, range, sum_range)
3. LJ =SUMIF(sum_range, range, criteria)
4 =SUMIF(range, criteria)

What is the purpose of the SUMIF function?

1 To calculate the sum of all values in a range that meet a specified criterion

2. |/ To calculate the average of all values in a range that meet a specified criterion
3. L To count the number of values in a range that meet a specified criterion

4. ) To find the maximum value in a range that meet a specified criterion
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Which of the following formulas will return the sum of all cells in the range A1:A100 that are greater

than $100?

1 =SUMIF(AT:A100, ">100")

2 =SUMIF(A1:A100, "100")

3. L) =SUMIF(A1:A100, "A1:A100>100")

4 =SUMIF(A1:A100, "A1:A100", ">100")

What is the purpose of the criteria argument in the SUMIF function?

1

2.
3.
4

It specifies the range of cells to be summed.

It defines the condition that determines which cells to include in the sum.
It is the result of the summation.

It is not required in the SUMIF function.

What does the COUNTIF function return if no cells meet the specified criteria?

1. o
2. L1 An error message
3. #N/A
4 A blank cell
References
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