
Google Calendar Assignments

📅 Topic 1: Manage Your Class Timetable Using Google Calendar
Tasks:

1. Open Google Calendar on your mobile phone or computer.
2. Add your complete weekly class timetable to Google Calendar.
3. Enter the subject name, teacher’s name, class time, and classroom for each class.
4. Set the correct date and time for each class.
5. Set each class to repeat weekly on the relevant day.
6. Set a reminder for each class, at least 10 minutes before it starts.
7. Use different colours to organize your classes, if needed.
8. Take a screenshot of your Google Calendar showing your class timetable as proof of task completion.

Submission Requirements

Proof of Completion: Keep the 10-second video recording as evidence of completing the tasks.
Deadline: Complete all tasks before the next lecture.
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